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Resources   
• Texas Assessment Program  

• Practice and Released Tests 

• Secure Browsers  

• Test Administrator  Interface  

• District and Campus Coordinator Resources 

o Accommodations  

o Test Security 

o Test Information Distribution Engine (TIDE) User Guide 

o Test Delivery System (TDS) User Guide 

o Minimum System Requirements  

http://tea.texas.gov/student.assessment/
https://www.texasassessment.gov/practice-tests.html
https://www.texasassessment.gov/secure-browsers.html
https://tx.cambiumtds.com/testadmin
https://txassessmentdocs.atlassian.net/wiki/spaces/ODCCM/overview
https://txassessmentdocs.atlassian.net/wiki/spaces/ODCCM/pages/2793210041/Accessibility
https://txassessmentdocs.atlassian.net/wiki/spaces/ODCCM/pages/2793212784/Test+Security
https://txassessmentdocs.atlassian.net/wiki/spaces/ODCCM/pages/2793213706/Test+Information+Distribution+Engine+TIDE+User+Guide
https://txassessmentdocs.atlassian.net/wiki/spaces/ODCCM/pages/2793214951/Test+Delivery+System+TDS+User+Guide
https://txassessmentdocs.atlassian.net/wiki/spaces/ODCCM/pages/3003318273/Minimum+System+Requirements+for+2023+2024
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General Information  
As required by House Bill 3906, 86th Texas Legislature, 2019, the State of Texas Assessments 
of Academic Readiness (STAAR®) underwent a redesign to better align the assessments with 
classroom instruction. The redesign was implemented in the 2022 –2023 school year and 
included the addition of writing to reading  assessments and more non- multiple -choice 
questions such as open- ended or constructed-response questions.  

Although the Texas Education Agency (TEA) has made a concerted effort to minimize the 
amount of instructional time used for state testing purposes generally and  particularly  for  
stand- alone field testing, a stand- alone  field test is necessary to develop future state 
assessments with writing components.  

Field-test data from a sample of students who are representative of the state are critical to 
the state’s ability to build high -quality assessments. Local education al agencies (LEAs) will not 
receive any field -test data  or any performance information  from this administration for 
students, campuses, districts, or the state . However, as a routine part of the test development 
process for the Texas Assessment Program, field -test questions and data will be reviewed to 
determine whether the questions are appropriate for inclusion in the test bank.  

Students taking the stand -alone field test should be provided with opportunities to use the 
online practice tests. The test directions assume that students are familiar with the online 

https://txpt.cambiumtds.com/student
https://tea.texas.gov/student-assessment/testing/staar/staar-resources
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Before Testing  

Responsibilities of Testing Personnel  
These instructions are intended for use prior to and during the stand- alone field test . Testing 
coordinators should ensure that all personnel involved in the field test  receive a copy of  these 
administration instructions. Testing coordinators, technology staff, and test  adm inistrators  
will need to use these instructions to carry out their responsibilities for this field test . Campus 
coordinators  should ensure that test administrators have received sufficient training to carry 
out their duties  and should be on hand to answer questions during the administration  of the 
field test.  

Testing Coordinators  

• Become familiar with these  test  administration instructions. 

• Review the TIDE User Guide, which provides details for navigating and using the 
resources available in TIDE.  

• Prepare test administrators and technology staff to carry out their duties . 

• Ensure that test administrators and technology staff have signed test security oaths. 

• Identify students who will participate . 

• Schedule the stand- alone field test . 

• Set up test sessions and print student test tickets . 

• Be available to answer questions. 

Test Administ rators  

• Prepare for administration of the  field test  and review these test administration 
instructions. 

• Review and sign a test security oath (if not already signed for the 2023–2024 school  
year). 

• Coordinate with  the  campus  coordinator to ensure that students have the necessary 
information they need to log in to their test sessions and take the field test . 

• Prepare the test ing environment. 

• Help students log in to and access their assessments. 

• Ensure proper testing procedures . 

• Administer  the  stand-alone field test . 

• Maintain  test security , including active monitoring. 

https://txassessmentdocs.atlassian.net/wiki/spaces/ODCCM/pages/2793213706/Test+Information+Distribution+Engine+TIDE+User+Guide


 
2024 Stand-Alone Field Test Administration Information   9 

Technology Staff  

• Ensure that administrative rights necessary for installing software are obtained. 

• Ensure that network infrastructure and devices have been assessed and meet the 
Minimum System Requirements . 

• Review and sign a test securi ty oath (if not already signed for the 2023–202 4 school 
year). 

https://txassessmentdocs.atlassian.net/wiki/spaces/ODCCM/pages/3003318273/Minimum+System+Requirements+for+2023+2024
https://txassessmentdocs.atlassian.net/wiki/spaces/ODCCM/overview?homepageId=2793209857


https://txassessmentdocs.atlassian.net/wiki/spaces/ODCCM/pages/2793212784/Test+Security
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• If an eligible student enrolls in a campus that is participating in the field test, the LEA 
should ensure the student is added to TIDE with the  appropriate attributes marked so 
he or she can participate in the field test.  

• It is not necessary to include demographic or program information for students 
participating in the stand -alone field test.  

• Refer to the How District-level Users Register Students for Testing and How Campus level 
Users Register Students for Testing sections of  the  TIDE User Guide 

https://txassessmentdocs.atlassian.net/wiki/spaces/ODCCM/pages/2793213706/Test+Information+Distribution+Engine+TIDE+User+Guide


 
2024 Stand-Alone Field Test Administration Information   12 

any questions arise about providing or implementing these accommodations. In 
advance of the test session, test administrators should talk to students who will be 
receiving accommodations and explain what materials or types of assistance will be 
available to those students during the assessment.  

• Test administrators may help EB students understand the directions that are read 
aloud before the assessment begins (i.e., the "SAY" directions), as well as the 
directions that introduce specific assessment sections or question formats. The test 
administrator may paraphrase, translate, repeat, or read aloud these types of 
directions if the student requests assistance. The test administrator may not add 
directions that are substantively different (e.g., give pointers, mention test -taking 
strategies, etc.).  

  



 
2024 Stand-Alone Field Test Administration Information   13 

During Testing  

Ensure Proper Testing Environment  
• No element of the testing room environment should hinder any student’s 

performance.  

• A “Testing—Do Not Disturb” sign should be posted outside the testing room.  

• An instructional environment should be maintained during testing windows. It is not 
necessary to conceal or remove instructional or reference materials in testing areas, 
classrooms, or hallways unless they could provide assistance or are a direct source of 
answers for the subject -area assessment being  administered . 

• Clocks in the testing room, whether analog or digital, do not need to be covered or 
removed.  

• All desks or computer workstations used for testing must be cleared of books and 
other materials not required for the assessment.  

• All desks or computer workstations used for testing must be sufficiently separated 
from each other so that students cannot see one another’s monitors.  

Ensure Proper T esting P rocedures  
Testing must be conducted under the best possible conditions. Follow the procedures  listed 
below to ensure the security and confidentiality of the stand- alone field test  and the  uniform 
administration of the field test  throughout the state.  

• District  testing coordinators are required to have procedures in place to prevent 
student use of cell phones and personal electronic devices during test 
administrations.  

• At least one  trained test administrator per 30 students must always be present in each 
testing room during testing.  

• District  testing 
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• Test administrators must actively monitor the testing room while students are 
working.  

• Test administrators should verify that students have access only to the materials 
specifically allowed for the assessment.  

• Test administrators may not view or discuss individual assessment questions or 
responses unless specifically directed to do so by the test procedures.  

• Reinforcing, reviewing, or distributing testing strategies during testing is strictly 
prohibited.  

• Students mus t remain seated during testing except when they are receiving or 
returning authorized test materials.  

• Students are not allowed to talk to one another while testing is in progress.  

• 
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see a blue box that says “ This is the 
Operational Test Site. If you want to go to 
the Practice Test Site, click the button 
below.” If you see a green box that says 
“Practice Test Site,” raise your hand so I 
can help you.  

en su ficha de la
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Information screen. When you have 
completed your test, raise your hand 
so I can help you close the test and 
collect any testing materials. Do not 
click the Submit Test button until you 
are sure you are done. If there are no 
additional questions, you may begin.   

la prueba ahora” [Begin Test Now] 
en la pantalla. Cuando hayan 
terminado la prueba, levanten la 
mano para ayudarles a cerrar la 
prueba y recoger los materiales de 
la prueba. No hagan clic en el 
botón Enviar prueba [Submit Test] 
hasta que estén seguros de que ya 
terminaron. Si no hay ninguna otra 
pregunta, pueden comenzar.    
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• Because this is a field test and students will not receive scores, it is not necessary to 
record score codes for any students.  

  
TEST ADMINISTRATORS SHOULD NOT VIEW, COPY, OR 
DISCUSS THE ONLINE ASSESSMENT CONTENT AT ANY TIME 
UNLESS SPECIFICALLY GIVEN AUTHORIZATION TO DO SO. 
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Appendix A 
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ICON NAME TEXT 

 

Dictionary  
You can use Dictionary to look up the definitions 
of words.  

 

Line Reader 
You can use Line Reader to help you keep your 
place while reading.  
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Appendix B 

Online Tools (Spanish) 
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Use the chart below when a student has a question about one or more of the tools in the 
online system. If a student is having trouble locating a tool, point to the proper icon in the 
ICON column below. If a student asks how a tool or button functions, the test administrator  
may read aloud the information in the TEXT column. The information in this column may be 





 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 
 


